Municipal Building Commission (MBC)
Hourly Space Rental Agreement and Application
City Hall Rotunda 

350 South 5th street
Minneapolis, MN 55415 
Municipal Building Commission
Rental Rules and Regulations
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USER INFORMATION:
Contact Person(s):  ________________________________________________
Mailing Address: _____________________________________
City: ___________ Zip Code: _______________
E-mail: __________________________________ Cellular Phone: ______________________________    
EVENT INFORMATION:

Event Date: ____________________    Nature of Use: ____________________________

Estimated Attendance (Maximum of 40 attendees): __________   # of chairs_________________
Rental Start and End time: (2 hour maximum): ______________________________________________________________

RENTAL FEE:
Bookings are not considered final until Total payment is received and Rental agreement is signed by the MBC.     
Total Rental Fee:  $______________    Date Paid: _________________________
UNDERSTANDING:

1. User understands rental fee is $300.00 per hour for up to two (2) hours total.

2. User understands payment must be made by either personal check or cashier’s check Payable to the Municipal Building Commission                                                                                                                                             
3. User understands payment is non-refundable.                            
4. User understands this application may be cancelled without cause by the MBC.
5. User understands this application is for temporary use of the rotunda space in the City Hall/Courthouse and no staff is provided beyond set up.
6. User understands requirement to return rotunda space to original condition, including removing items brought in and User assumes all liability and agrees to indemnify the MBC against any claims resulting from the event.
User Affirms they have read and understand the requirements and agree to comply with terms and conditions. 
_________________________________________

_________________________________________

For the Municipal Building Commission


For the User

_________________________________________

_________________________________________

Date







Date

Return Signed Form To:

Jerry Jennings
Jerry.jennings@municipalbuilding.org 
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